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MPOTHBOJICHCTBUS KOPPYIIIIHH

B UM CO PAH»

Konexce 3THKM M CJ1y’KeOHOTr0 noBeeHusi pa0OTHUKOB
deepajbLHOro rocyapCTBEHHOT0 0K0/IKETHOTO YYpeKIeHUs HAYKH
HNucruryra matematuku um. C.JI. CodoseBa CuOUpPCKOro oraesieHust

Poccuiickoii akagemun nayk (MM CO PAH)

. O6mue moJ1o:KeHus

1.1 Hacrosmuit Komeke atuku u ciryxe6HOro moBenenust paborankoB UM CO PAH (manee —
«Komekcy) DemepanbHOr0 TroCyIapCTBEHHOTO OMOKETHOIO yupekIeHHs Hayku MHcTHTyTa
marematuku uMm. C.JI. CoOonea Cubupckoro otaeneHus Poccuiickoll akajgemMuu Hayk (nmanee —
«Yupexaenue») ocHoBaH Ha monoxkeHusx Koncrtutyuuu Poccuiickoit @epepanuu, denepaibHOro
3akoHa oT 25 gnekabps 2008 1. Ne 273-®3 «O mnpoTUBOAEHCTBUU KOPPYILUU», a TaKXKe
YCTaHABIUBAIOUINX B OTHOLIEHUH PAaOOTHHUKOB YUpPEKICHHS OrpaHUYCHHUS, 3aIpPEThl U 00SI3aHHOCTHU
MHBIX (eaepanbHbIX 3aKOHOB, HOPMAaTUBHBIX MPaBOBHIX akToB [Ipesuaenta Poccuiickoit denepanuu,
[IpaBurensctBa Poccuiickoit ®Penepauuu, IpYyrux HOPMATUBHBIX IIPaBOBBIX akToB Poccuiickoit
®denepany, BHYTPEHHUX PETYJISTUBHBIX JOKYMEHTOB YUPEKIEHHUS, a TaKkKe Ha OOIICIPU3HAHHBIX
HPABCTBEHHBIX MPUHIIUIIAX K HOPMAX POCCHICKOro 00IIeCcTBa U TOCYIapCTBa.

1.2. TTomoxxenust Kopekca pacnpoCTpaHsSIOTCS Ha BCE CTPYKTYpPHBIC —IOIPa3/ICICHUS
Yupexaenus.

1.3. I'paxxnanun Poccuiickoit @enepannu, MO0 HHOCTPAaHHBINA TPAKIAHWH, MMOCTYMAIOMINN Ha
paboty B YupexaeHue, o0s13aH 03HAKOMUTBCS ¢ nosiokeHusMu Konekca u coOmofars Ux B mpouecce
CBOEH JIeITEILHOCTH.

1.4. Kaxapiit paOOTHUK YUpexxJIeHHs JOJDKEH NPHUHUMAaTh Bce HEOOXOAMMBIE MeEphl JUIs
coOmofieHusl monokeHui Hacrosimero Kopekca, a kaxablii rpaxnaaHuH Poccuiickoit deneparnun
BIIpaBE OXKUJATh OT PaOOTHHKA YUpEXJIEHHs MOBEIEHUS B OTHOLICHMSX C HUM B COOTBETCTBUU C
MTOJIOKEHUAMU HacTosmero Konekca.

1.5. llenpto Kopnekca sBASiETCS YCTAaHOBIEHHME OSTUYECKUX HOPM M TIPABHI CIYXKeOHOTO
MOBE/IeHUsI pa0OTHUKOB I JOCTOMHOIO BBINOJHEHUSIMH HMH CBOEH IpoQeccHOHaIbHOU
NeSITeIbHOCTH, a TAaKXKe CONIEHCTBHE YKPEIJICHHIO aBTOPUTETA YUpEXKACHHUs, 00ECeYeHHUE €IMHBIX
HOPM TOBEJEHUS paOOTHUKOB.

1.6. Komexc ciaykutT OCHOBOM Uit (OpMHUpOBaHMSA JOJDKHOM MOpajl B KOJJICKTHBE,
YBa)XUTEILHOTO OTHOLIEHHSI K JESITENbHOCTH YUpEXKICHHs B OOIIECTBEHHOM CO3HAaHUM, a TaKXke
CIOCOOCTBYET TOBBIIIEHUIO OOLIECTBEHHOTO CO3HAHMS W HPABCTBEHHOCTH paOOTHUKOB, HX
CaMOKOHTPOJIS.

1.7. Konexc mnpu3BaH MNOBBICUTH 3((EKTUBHOCTh BBINOJHEHUS DPAOOTHUKAMU YUpeKACHUS
CBOHUX JOJDKHOCTHBIX OOSI3aHHOCTEH.

1.8. 3uanue u COGJ’IIO)ICHI/IG pa6OTHI/IKOM y‘-Ipe)KI[eHI/IH KO,[[GKC& SABJIACTCA OAHUM U3 KPUTCPUCB
OIICHKH Ka4€CTBaA €ro TPYJIOBOP'I JCATCIIBHOCTHU U CJ'Iy>K€6HOl"O IIOBCACHU .

1.9. Hacrosmmii Kogekc moanexxut omyOIMKOBaHUIO Ha OQHUIMATIBHOM CalTe YUpexIeHUs B
MH()OPMAIIMOHHO-TEICKOMMYHHKAaIMOHHOM ceTn MHTEepHeT.



1. OcHOBHBbIE NPUHIIUNBI ¥ PABWJIA CJIYKeOHOTO0 MOBEAeHUs
PadOTHUKOB YupeKIeHUust

2.1. PaboTHuKN YupexkaeHHs, CO3HaBasi OTBETCTBEHHOCTD MEPE TOCYAapCTBOM, OOIIECTBOM U
rpaxkJaHaMu, 0Osi3aHbI:

2.1.1. uCTIONMHATh ~ JODKHOCTHBIE  OOS3aHHOCTH  JOOPOCOBECTHO UM Ha  BBICOKOM
po¢eCCHOHAIIEHOM YPOBHE;

2.1.2. cobmonare TpeboBaHMS 3akoHoAarenbcTBa Poccuiickoit deneparuu ¥ BHYTPEHHUX
PETYISATUBHBIX JOKYMEHTOB YUPEKICHUS;

2.1.3. ocymiecTBIsATh, CBOIO JESATENBHOCTh B IpeAesaX CBOUX MOJTHOMOYHMII M TOJTHOMOYUI
YupexneHus;

2.1.4. npu UCHOJIHEHUM JOJDKHOCTHBIX OOS3aHHOCTEM HE OKa3blBaTh IMPEINOYTEHHS] KaKUM-
100 mpodecCHOHANBHBIM WM COIMAJIbHBIM TPyNIaM W YUYPEXKICHHUSIM, OpPraHU3alusM, OBITh
HE3aBUCHUMBIMU OT BJIMSHUS OTACIIBHBIX JOJKHOCTHBIX JIML U AMUHUCTPATUBHOIO 1aBIICHUS;

2.1.5. cobmonars COIMAIBHYIO CIIPABEIIMBOCTh M PABHOIPABHO PACHPEICIIAThH COIUATBHBIC
PECYPCHI C IENbI0 pacIIUPEHUs] BRIOOpA M BOSMOXKHOCTEH JIJIsi BCEX KOHTPAreHTOB, B TOM YHCIIE, AJIs
HEUMYIIUX, COIMATIBHO YS3BUMBIX U JPYTHX JIUI, OKa3aBIIUXCS B TPYAHOM )KM3HEHHON CUTYallUU;

2.1.6. uckirouars JCUCTBUS, CBS3aHHBIC C BIUSHUEM KaKUX-JTUOO JIMYHBIX, UMYIIECTBCHHBIX
(pmHAHCOBBIX) M MHBIX HHTEPECOB, MPEMATCTBYIONIUX JOOPOCOBECTHOMY UCTIOTHEHHIO JTOKHOCTHBIX
00513aHHOCTEH;

2.1.7. coOmonaTh  TpH  UCIOJHEHUH  JIOJDKHOCTHBIX — 00si3aHHOCTEH  yCTaHOBIICHHBIE
(benepanbHBIMU 3aKOHAMH, WHBIMH HOPMAaTHBHBIMH INpaBOBbIMU akTamMu Poccuiickoit denepaunu u
VYupexneHus orpaHUuEHUs U 3alpeThl;

2.1.8. cobmtogate HEUTPaNbHOCTh, UCKIIIOYAIONIYI0 BO3MOXXHOCTh BIMSIHUS Ha CIIY>KEOHYIO
JEeSATEIHOCTD PEIICHHUH MOJIMTUICCKUX MAPTHI, MHBIX OOIIEeCTBEHHBIX 00heIMHEHUH;

2.1.9. coGmonath HOPMBI CIIY)XK€OHOH M TNpo(ecCHOHANBbHON ATHKH, MNpaBWiia JEJIO0BOIO
MMOBEIEHUS U OOIIEHHS;

2.1.10. nposiBAATh KOPPEKTHOCTh M BHMMATEIBHOCTh K Ipa)KJlaHaM M JIOJDKHOCTHBIM JIMLIAM
IIpPU CIIy’)KEOHBIX KOHTAaKTax C HUMH; IPUHHUMAThb MEpbl MO HEIOMYILICHHIO J1I000H BO3MOXKHOCTHU
BO3HUKHOBEHUS KOH(IIUKTA UHTEPECOB;

2.1.11. He pnomyckaTth KOPPYNIMOHHOTO TIOBEACHHWS, B TOM YHCJIE BO3JICPKUBATHCA OT
MOBEJICHUS, KOTOPOE MOXKET BOCIIPUHUMATHCS OKPY’KAIOIIMMHU Kak oOeIaHue WIN MpeIoKeHHE 1auu
B3STKM JIMOO KaK coIllacue MPUHATh B3SITKY, WIM Kak Ipock0a (HaMeK) O Jadye B3ATKH, a TaKxke
NPOTUBOJEHCTBOBATh JIIOOBIM  MPOSIBICHUSAM KOPPYNLMM W TPOYUM  3JIOyNOTPEOJeHUsIM B
Yupexaenuu;

2.1.12. yBeioMIsATh JODKHOCTHOE JIMIO YUPEXKICHHs, OTBETCTBEHHOE 3a MNPOPUIAKTHKY
KOPPYNIIMOHHBIX W WHBIX TPaBOHAPYIICHWH, OpPTraHbl TPOKYpaTypsl W WHBIE (enepanbHbIe
rOCy/IapCTBEHHBIE OpraHbl 000 BCEX Clyyasx oOpalieHus K HUM KaKHX-JIMOO JIMI B LEJSX CKIOHEHHUS K
COBEPIIECHHUIO KOPPYIIIMOHHBIX IPaBOHAPYIIICHUH;

2.1.13. He3aMeUIMTEeNIbHO YBEIOMIISITh CBOETO0 HEMOCPEICTBEHHOTO PYKOBOIUTENS, a TAKKe
JOJDKHOCTHOE JIMIO YUpEeKIEHHUs, OTBETCTBEHHOE 3a NPO(UIAKTHKY KOPPYIMUIMOHHBIX U HHBIX
MIPaBOHAPYLICHUH, O CTaBIIMX W3BECTHBIMU (aKkTax KOH(IMKTa HHTEPECOB M KOPPYMIMOHHBIX
MPOSIBJICHUM B YUpexkAeHUU, 00CTOSITENbCTBAX U IEUCTBUAX (0e3/1eHCTBUN) paOOTHUKOB YUpeKIeHUs
U TPETbUX JIMI], MOCIHYXHUBIIUX WIM CHOCOOHBIX TOCTYXXUTh NPUYMHAMH BO3HUKHOBEHHUS B
VupexxaeHnn KOH(UIMKTa MHTEPECOB W/WIM KOPPYNLMOHHBIX MPOSBICHUH, a TakKe O INPUYMHEHUHU
(BO3MOXXHOM IPUYUHEHHH) Bpeaa YUpexKICHHIO;



2.1.14. noBOAWTH 1O CBEACHHS HEMOCPEICTBEHHOTO WJIM BBIMIECTOSIIETO PYKOBOIUTEIS
uH(OPMAIIMI0O O TOM, YTO Kakoe-THOO IHUI0 MpeajaraeT padOTHUKY YUPEKIEHUS COBEPIIUTH
HE3aKOHHBIA, HEMPABOMEPHBIM WM TPOTUBOPEYAIIMH TPEOOBAHUSAM K CIIY)KECOHOMY ITOBEICHUIO
MOCTYIOK WJIM KaKMM-THOO MHBIM 00pa3oM HapylIMTh 3aKOHOIareiabcTBO Poccuiickoit denepaunu u
Hacrosimuii Kozmekc, o JI0OBIX CTaBIIMX H3BECTHHIX (PakTax B OTHOIICHHHM COBEPIICHHBIX JHOO
TOTOBSIIIUXCSL TPABOHAPYIIEHUH CO CTOPOHBI APYTUX PAOOTHHUKOB YUpexJACHUS (€CIU HMMEIOIAsCs

uHpopmaluss He TpeOyeT YBEJOMJIEHUS COOTBETCTBYIOLIETO PYKOBOJHUTENS COINIACHO IOAIYHKTaM
2.1.13.u2.1.14.);

2.1.15. He pa3miamarh U HE HCIOIb30BaTh HEHAJICKAITUM 00pa3oM CBEJEHHUS, OTHECEHHBIC
3aKOHOJaTeIhCTBOM Poccuiickoii ®Dexepanuu K CBEACHUSM KOH(MUICHIIMAILHOTO XapakTrepa u
ciry)keOHyr0 MH(popMaInio (CBeICHUS ONPAaHUYCHHOTO PACIPOCTPAHCHHMS), a TAK)KEe MHBIC CBEICHUS,
CTaBIIIME U3BECTHBIMU B CBSI3H C UCTIOJTHEHHEM TPYIOBBIX 00S3aHHOCTEIH;

2.1.16. He pgomyckKaTb OKa3aHHUA BO3JCHCTBUS HAa CBOMX KOJJIET B LEISIX HPUHATHS
MIPOTUBO3AKOHHOTO U (WJIM) HEOOOCHOBAHHOTO PEIICHHUS;

2.1.17. BO31ep>KUBATbCSI  OT TOBEICHUS, KOTOPOE€ MOIIO OBl BBI3BaThb COMHEHHE B
JT0OPOCOBECTHOM HCITOJIHEHUH TPYIOBBIX OOS3aHHOCTEH, a Takke M30erath KOH(DIMKTHBIX CHTYaIlHid,
CHOCOOHBIX HAaHECTH Yyulep0d pemyTaluu WIA aBTOPUTETY paOOTHUKOB YUpexACHUS W/HUIU
Yupexaenuro;

2.1.18. e nomyckark NMposiBIeHUH (opMannu3mMa, BHICOKOMEpPHS, HEYBaXKUTEIbHOTO OTHOIIEHUS
K 3aKOHHBIM ITPOCK0aM U TPEOOBAHMUAM TPaKJaH B CBS3U C UCIIOTHEHUEM TPYIOBBIX 0053aHHOCTEH;

2.1.19. BoznepuBarbcsi OT MyOMMYHBIX BBICKA3bIBAaHHU, CY)KJIEHUH U OLICHOK B OTHOILICHUU
VYupexneHus, €ciy 3TO He BXOJUT B 00s13aHHOCTH pabOTHHKA;

2.1.20. cobmronarh KOHPHUASHIUATHLHOCTh UHGOPMAIIMN O KOHTPAreHTe, Kacaromieics ycaoBuil
€r0 JKU3HEIEATSIIBHOCTH, TUYHBIX Ka9eCTB U MIPOOJIEM, IPUHUMATH MEPHI IS €€ 00CCIICUeHUs;

2.1.21. He UCIOIL30BATh CJ'Iy>KC6HOe IIOJIOKCHHUE JIs1 OKa3aHus BJIIMAHHUA Ha ACATCIBbHOCTD
roCyJapCTBCHHLIX OPraHOB U OPraHOB MCCTHOI'O CaMOYIIPaBJICHUA, opraHmauHﬁ, JOJIDKHOCTHBIX JIMII,
TrOCYJapCTBCHHBIX U MYHUIIUITIAJIBHBIX CIIYXKAlIUX IMPU PCHICHUH BOIIPOCOB JINYHOI'O XapaKTepa,

2.1.22. yBOXXHTETBHO OTHOCHTBCS K JICATCIBHOCTH TIPEICTABUTENICH CPEICTB MacCOBOM
uHpopMaruu 1O HWHGOPMUPOBAHUIO 0OIIEeCTBA O paboTe VYupekIeHHs, a Takke OKa3bIBaTh
CoZIeMCTBHE B MOJIyYE€HUHU JOCTOBEPHON MHPOPMAILIUY B YCTAHOBIEHHOM MOPSIJIKE;

2.1.23. IOCTOSSHHO CTPEMUTbCSI K OOECHEeueHUI0 Kak MOXHO Oonee d3ddexTuBHOTO U
SKOHOMHOTO pacToOpsDKCHUsS (UHAHCOBBIMU CPEIICTBAMH, WHBIM HMMYIICCTBOM, MaTepHAILHO-
TEXHUYECKUMH U APYTUMHU pecypcaMu Y UpexIeHUS;

2.1.24. He WCNONB30BaTh WUMYIIECTBO YUPEXKACHUS B IIEISAX, HE CBS3aHHBIX C HMCIIOJHEHUEM
TPYIOBBIX 00513aHHOCTEH, a TaK)Ke HE Tepe/iaBaTh €ro B TAKUX LIEJSIX HHBIM JIHIIAM;

2.1.25. cobnronars MpUHIMIBI ¥ TPpeOOBaHMUs, yCTaHOBIEHHBIe DeepatbHBIMUA 3aKOHAMH OT 18
utong 2011 . Ne 223-®3 «O 3akynkax TOBapoB, pabOT, yCIYT OTJACIbHBIMU BHJIAMH FOPUIANYECKUX
mui» 1 oT 5 anpens 2013 . Ne 44-03 «O KOHTpaKTHOM cHCTeME B cepe 3aKylmoK TOBapoOB, paboT,
yCIyT AJist o0ecneueHns TOCYJapCTBEHHBIX U MYHHIMIIAIbHBIX HYXK» U U3JaHHbIE B COOTBETCTBUU C
HUM BHYTPEHHHE pETyJISTHUBHBIE JOKYMEHTHl YUpEeXJCHUS, HE CO3/1aBaTh CBOMMHU JIEHCTBUSMU
HEO0OOCHOBAHHBIE TPEUMYIIIECTBA JJIS1 KAKUX-THOO yUYACTHUKOB 3aKYIOK.

2.2. PaboTHHK VYupexenus, HaJICIICHHBIN OpPraHU3alMOHHO-PACTIOPSAUTEIbHBIMA
MOJTHOMOYHUSIMH TI0 OTHOILIEHMIO K JAPYTUM pabOTHUKAM YUpexIeHUs, OJKeH OBITh AN HHUX
oOpasnioM mpodeccuoHan3Ma, 0e3yNpedyHOW pemyTalri, CBOMM JIMYHBIM TIOBEJACHHEM I10/1aBaTh
IpUMEpP YECTHOCTH, OECTIPUCTPACTHOCTH U CIIPABEJIMBOCTH.

2.3. PaGoTHHK Yupexnenus, HaJICTICHHBINA OpraHU3aIMOHHO-PACTIOPSAIUTEILHBIMHU
MOJTHOMOYHSIMH 10 OTHOIICHHUIO K APYTHM PaOOTHUKAM Y UpexICHUS:



2.3.1. mpuHUMaeT Mephl MO MPEIOTBPAIICHUIO W YPETyJIUPOBAHUIO B KOJUICKTHBE KOH(IMKTA
WHTEPECOB, 110 MPEAYIPEXKICHUIO KOPPYILHH, BKIIFOYAs MEPHL 10 IPEIOTBPALICHUIO KOPPYIILMOHHO-
OTIACHOTO TIOBEICHUS;

2.3.2. COIEICTBYET YCTAaHOBJICHHUIO W MOMJCPKAHUIO B KOJUIEKTHUBE 3JI0POBOTO MOPAIBHO-
MICUXOJIOTUYECKOT0 KINMATa;

2.3.3. mpu ompeneneHrnn 00beMa U XapaKkTepa NopydaeMoi APYyruM pabOTHUKAM Y UpEKICHHS
paboThl PYKOBOJCTBYETCSl IMPHUHIMIIAMH CIIPABEJIMBOCTH, Y4eTa JIMYHBIX W JICJIOBBIX KauyecTs,
KBaJM(HUKAIIMY U ONBITA MTOTYNHEHHBIX;

2.3.4.He JOIMyCKaeT 10 OTHONICHUIO K IIOAYMHECHHBIM pPabOTHHKAM HEOOOCHOBAHHBIX
NpeTeH3uil, a Takke PakToB IpyOOCTH M OECTAKTHOCTH;

2.3.5. iposiBiIseT 3a00Ty O MOJYMHEHHBIX, BHUKACT B UX MPOOJIEMBbI U HYKJbBI, COJACHCTBYET
NPUHATHIO 3aKOHHBIX H  OOOCHOBAHHBIX PEIICHUN, CIOCOOCTBYET MNPOPECCHOHATBHOMY H
JOJDKHOCTHOMY POCTY PaOOTHUKOB;

2.3.6. OKa3bIBACT MOAJIEPHKKY U TIOMOIIb MOJIOABIM CIIEIIHATTUCTaM (C OTBITOM paboThI 10 3 JIeT)
B IPHOOpETEeHNH TPO(eCCHOHATBHBIX HABBIKOB.

2.4. PaboTHHUKH VYupexnenus, HaJIeJICHHbIE OpraHU3alMOHHO-PaCIOPAIUTEIbHBIMU
MIOJTHOMOYHSIMHU [0 OTHOIIEHHUIO K JPYTrUM paOOTHHKAM, HECYT OTBETCTBEHHOCTb B COOTBETCTBUU C
3akoHomareabcTBOM Poccuiickoit ®eneparum  3a  gedcTBUs WM O€3EUCTBHUS  MMOAYUHEHHBIX
paOOTHUKOB, HaApyIIAIOMIUX HPUHIMIIBI 3TUKA W IpaBUJa CIyKeOHOro NOBEACHHUS, €CIM OHU He
MIPUHSUIA MEP, YTOOBI HE JOIYCTUTh TAKUX JEHCTBUM Uiau Oe31eicTBU.

I11l. DTuka noBegeHusi pAGOTHUKOB Y Upe:KIeHUs!

3.1. PaGoTHuKM VY4UpexIeHHS B CBOCH JNEATEIBHOCTH HCXOMSAT W3 KOHCTUTYIIMOHHBIX
MOJIOKEHUH O TOM, YTO YEJIOBEK, €ro MpaBa U CBOOOBI SBJISIOTCA BBICIIEH IIEHHOCTBIO, M KaXKJIbIH
IPAKJAHUH MMEET MPAaBO HA HEIMPUKOCHOBEHHOCTb YAaCTHOM JKM3HM, JMYHYIO U CEMEWHYIO TalHY,
3alIUTy YECTH, TOCTOMHCTBA, CBOET0 JOOPOTr0 HUMEHHU.

3.2. PaboTHUKYN YUpeKICHUS:

3.2.1. 00s3aHbl  cOOMIOATh OOILIENPUHSATHIE ATHUYECKHME HOPMBI M TpaBWiia JEIOBOTO
MOBEJICHUS, OBITh BEXJIHMBBIMH, JOOPOXKENATETHHBIMUA, KOPPEKTHBIMH, PUHIUITHAILHBIMH,
BHUMATEIbHBIMU, TIPOSBISATH TEPIUMOCTh U HEMPEAB3ATOCTh B OOLIEHUH C TPakJaHAMHU U KOJUIETaMH,
paboOTHUKAMU APYTUX OpPraHU3aINiT;

3.2.2. mpu3BaHbl COCOOCTBOBATh CBOMM IOBEJCHMEM YCTAHOBJICHHIO B KOJIJIEKTHBE JI€IOBBIX
B3alMOOTHOUIEHH, OTHOIIEHUH apTHEPCTBA, B3aUMOYBa)XXEHUS U B3aMMOIIOMOIIN, KOHCTPYKTUBHOI'O
COTPYJIHUYECTBA APYT C APYTOM;

3.2.3. IOIDKHBI TIPOSIBIISATH YBAXKEHHE K OOBIYAsIM M TPaJAHMIUsAM HapomoB Poccuu m apyrux
rOCyJapCTB, YUUTHIBATh KYJIbTypHBIE M WHBIE OCOOCHHOCTH Pa3IMYHBIX ATHUYECKHX, COLIMAIBHBIX
rpynn 1 KoHdeccui;

3.2.4. 00s13aHBI CTPEMHUTHCSI B JIIOOOH CHUTyalliM COXPAHSTh JIMYHOE JOCTOMHCTBO, OBIThH
00pa3IoM MOBEACHHS, TOOPOOPSIOYHOCTH U YeCTHOCTH BO BCeX cdepax OOIeCTBCHHOM KU3HM,

3.2.5. nomKHBI H30eraTh JIMYHBIX U (PUHAHCOBBIX CBsI3€H, CIIOCOOHBIX HAHECTH YIIEpO MX YeCTH
Y JIOCTOMHCTBY, PENyTalluN Y UPEeKICHUS;

3.2.6. mo;KkHBI coOMIONATh TPEOOBaHUS K KPUTHKE MMEIOIIMXCS HEIOCTAaTKOB B padore:
KPUTHKA CO CTOPOHBI PYKOBOJIUTENS WJIH KOJUIET JOJDKHA OBITh OOBEKTUBHOW, B3BEIICHHOM,
MPUHIUIUATFHONW, KPUTHUKA JOJDKHA C MOHUMAHUEM MPUHUMATHCS TeM PAaOOTHHUKOM YUpEeKIEHUS, K
KOTOPOMY OHa OOpaIleHa.



3.3. [Ipu ucnoTHEeHUU TPYIOBBIX 00sI3aHHOCTEN PAOOTHUKH Y UPEXKICHHS BO3ICPKUBAIOTCS:

3.3.1. or moboro BuIa BHICKAa3bIBAHUH W JEHCTBHN AMCKPUMHHAIMOHHOIO XapakTepa IIo
Opu3HaKaM T1I0JIa, BO3pacTa, pachl, HAIMOHAIBHOCTH, S3bIKA, TPAXKIAHCTBA, COIMAIBHOTIO,
MMYIIECTBEHHOTO HJIM CEMEHHOTO TMOJIOKEHUS, UCXOAsS M3 TOJMTHUYECKUX WM PEIUTHO3HBIX
NPEANIOYTECHUH, POJIa 3aHATHH Y HHBIX UMEIOLMXCS Pa3IHYHIA;

3.3.2. oT rpyboOCTH, TPOSBICHUI NPEHEOPESKUTETHLHOIO TOHA, 3aHOCYMBOCTH, MPEIB3ATHIX
3aMe4YaHuH, IPEAbABICHIS HEPAaBOMEPHBIX, HE3aCIyKEHHBIX OOBUHEHUIA;

3.3.3. oT yrpo3, OCKOpPOUTENbHBIX BBIPAKECHUN WM PEIUIMK, JCHCTBHI, OT HEHOPMATHBHOM
JIEKCUKH, TPEMSITCTBYIOIUX HOPMAJIbHOMY OOIIEHUI0 WJIM HPOBOLUPYIOUIMX MPOTHBOIIPABHOE
IIOBE/ICHHUE.

3.4. PaboTHuKM  YUpekIeHUS  JIOJDKHBI ~ OBITh  BEXJIMBBIMH, JIOOpOXKEIATCIHHBIMH,
KOPPEKTHBIMU, BHUMATEIHLHBIMU U TPOSIBIIATH TOJICPAHTHOCTH B OOIIEHUU C TPaXKTaHAMHU U KOJUICTaMH.

3.5. He AOITYCKAaCTCA O6CY)K,I[CHI/IG pa6OTHI/IKaMI/I HEJOCTATKOB U JTUYHOM KU3HU CBOUX KOJILJIET.

3.6. [ToBenenne paboTHWKA Bcerma W TPU  JIFOOBIX  OOCTOATENLCTBAX JODKHO —OBITH
0e3yIlpeyHbIM, COOTBETCTBOBaTh BBICOKMM CTaHAAapTaM MNpOQecCHOHATU3Ma UM HPABCTBEHHO-
ATUYECKUM MpUHIMNaM. HIYTO He TOJDKHO MOPOUYUTH JCTIOBYIO PEITYTAIMIO M aBTOPUTET paOOTHUKA.

3.7. PabOTHUKY MNpeInuChIBaeTCsA: MOCTOSHHO KOHTPOJUPOBATh CBOE IOBEJICHHE, YyBCTBA U
OMOLIMM, HE II03BOJASA JIMYHBIM CHUMIIATUSAM WIM AHTHUIIATUSAM, HEIPUSA3HM, HACTPOCHUIO WU
IPY’KECKUM 4YyBCTBAM BIIMATh Ha CIIy)KEOHbIE PpEIICHUs, YMEThb MPEIBUIETh IMOCIEACTBUS CBOMUX
NEUCTBUM M pelIeHH; o0palarbcsi OAMHAKOBO KOPPEKTHO C KOJUIEraMM, PYKOBOJCTBOM HE3aBHUCHMO
OT MX CIIy>K€OHOTO WJIM COLIMAJIbHOTO ITOJIOKEHHUS.

3.8. B mporecce TeneoHHOTO O0IIEHNS JOKHBI OBITH COOTIONEHBI CIIEAYIOIINE TPaBUIIA;
- Ha BXOJISIIIME 3BOHKH CIIETyeT OTBEYaTh KaKk MOXKHO OBICTpee, IPU OTBETE Ha3bIBaTh CBOE MMS;

- IpY 3BOHKE B TOApA3JCNeHUs YupekIeHUs pabOTHHKY HEOOXOJUMO Ha3BaTb CBOE MMS U
JOJDKHOCTh  (TM00 HAaMMEHOBAHME TMO/pa3/elieHus), a TakXKe [OMHTEpeCcOBaThCs, MOXKET JIU
co0eceIHUK B IaHHBIM MOMEHT yIeJIUTh BPpEMsI pa3roBOpY;

- TIpU 3BOHKE B JIPyTH€ OpraHu3alnuy HeoOX0UMO Ha3BaTh CBOIO (DAMUIIUIO U UMsI, TOJIKHOCTb,
03BYYHUTh Ha3BaHUE YUPEKIEHHUs, CIPOCUTH, YIOOHO JI COOECEIHUKY pa3roBapuBaTh B JaHHBINA
MOMEHT;

- 3aKaHYUBATh pa3roBOp, KaK MpaBUIo, JOJKCH HOSBOHI/IBHII/II\/’I;

- €CJIM BOTIPOC, 10 KOTOPOMY pabOTHHKY HEOOXOAMMO CBS3aThCs C KOJUIETaMM WJIM BHEIITHUMHU
MIPEJCTABUTEISIMUA HE SIBISIETCS CPOYHBIM, CIEAYET OTJABaTh MPEANIOYTCHUE CBS3H IO AIIEKTPOHHOMH
noure. Ecnu %ke Bompoc sIBIASETCS CPOYHBIM, OJHAKO MPHU ITOM HEOOXOJMMO JJOHECTH 10 coOeceHuKa
0onbIIol 00beM HHGpOpMalMH, TO TeNe(POHHBIM 3BOHOK JOHKEH OBITh MpEeABapeH 3JIEKTPOHHBIM
COOOIIIEHUEM, COIEPIKALIUM 3Ty HHPOPMAIIUIO B HEOOXOTUMOM 00BEME;

- 06CY)K}IGHI/IG C KOJJIETaMH JIMYHBIX BOIIPOCOB, PCHICHUC JIMYHBIX np06neM, a TaKXXC JIMYHBIC
Ppa3roBOPHI 11O TCJ'IC(l)OHy B pa60qee BpCMs PACHCHUBAKOTCA KaK HCPCTIIAMCHTHPOBAHHBIC IICPCPBIBLI.

3.9. [Ip1 BO3HUKHOBEHUM KOH(IUKTHON CHTYaIlUH MEXIY TOAPa3ICICHUSIMH, TPHOPUTETHBIM
HarpaBJIEHUEM pPeleHHUs] KOH(IMKTA SBISIETCS YUeT HHTEPECOB YUPEKIACHHUS B IIETIOM.

3.10. BuemHmit  Bua  paOOTHHUKOB ~ YUpPEXKICHHWS TP HWCIOJTHEHUHM WMH  TPYIOBBIX
0053aHHOCTEH, B 3aBUCUMOCTH OT YCJIOBHUI MX HCIIOJHEHHS, JOJDKEH CIIOCOOCTBOBATh YBAKUTEIILHOMY
OTHOIICHHUIO TPAXKIAH K YUPEXKJIEHUIO, COOTBETCTBOBATh OOIIETIPUHITOMY JI€JI0BOMY CTUIIIO, KOTOPBIN
OTIMYAIOT  OPHUUIMATBHOCTb,  CIACPXKAHHOCTb, TPAJAUIUOHHOCTh, AKKYpaTHOCTh. PabGoTHHKH
VYupexnenus coOII0al0T pa3yMHYIO JOCTaTOYHOCTh B HCHOJIb30BAaHUM KOCMETHKH, IOBEJUPHBIX
U3JIeJINN U UHBIX YKpaLICHUH.



1'V. 3aka0unTeabHbIe MOJ0KEHUS

4.1. Eciu y paboTHUKA YUpeKICHUS BOSHUKAIOT 3aTPYAHCHHS B OTHOIICHUY TOHUMAHUS JTHOO
npuMeHeHus nojoxeHuit Kopekca, oH BrmpaBe oOpaTUThCSA 3a KOHCYJbTalueil (pa3bsICHEHUSMH) K
CBOEMY HEMOCPEICTBEHHOMY PYKOBOJIUTENIO, a TaKXKE K JODKHOCTHOMY JIMLIYy Y4pexXIeHus,
OTBETCTBEHHOMY 3a MPO(UIAKTUKY KOPPYNIIMOHHBIX U UHBIX TPABOHAPYIICHHH.

4.2. PyxoBoauTeNM BCEX YPOBHEH HE MMEIOT MPaBa CKPBIBATH OT BBILIECTOSIIETO PYKOBOJCTBA
(bakThl HEHAJICKAIIErO0 HCIIOJHEHUS HX MOAYHHEHHBIMH — PAOOTHHKAMH YUpPEXKICHHS TPYIOBBIX
00s3aHHOCTEN.

4.3. PykoBoauTenu BCEX YPOBHEW YupexaeHUs HE JOJDKHBI JOMYCKaTh Mpecie0BaHUE
pabOTHUKOB YUpeKIeHUS 32 YBEIOMIICHHE WM HH(POPMUPOBAHUE COOTBETCTBYIOMIETO PYKOBOIUTEIS,
npexycMorpenHoe HacrosumM Konekcom. B To e Bpemst HE0OX0IMMO MpeceKaTh JH00ble MOMBITKU
pacTipocTpaHeHUs 3aBEIOMO JIOXKHOU WH(OPMAIINHU, HETIPOBEPEHHBIX WJIM HETTOATBEPKICHHBIX (DaKTOB
C LIETIBI0 OTIOPOYUTH PAOOTHUKA YUpEKIEHHUS, HE3aBUCUMO OT €T0 JOJIKHOCTH.

4.4. Ha paboTHUKa YUpeXJeHUS HE MOXKET ObITh HAJOXKEHO IUCLUIUIMHAPHOE B3BICKaHHE 3a
npefgocraBieHue MH@GopManuu o HapymeHun Kopekca, 3a KpUTHKY PYKOBOJHUTENS WM KOJUIET IO
00CTOSITENLCTBAM, TIPEAYCMOTPEHHBIM HacTosuM Kozekcom.

V. OTBeTCTBEHHOCTh pa0oTHUKA Yupe:kaeHus 3a HapymeHue Konexca

5.1. Hecobmonenne Kopexca MOkeT MPUBECTH K JAUCIHHUIUIMHAPHBIM CAHKIHMSAM — BIUIOTH [0
YBOJIbHEHUS! — B COOTBETCTBHH C JCHCTBYIOUIMM TPYJIOBBIM 3aKOHOAATEILCTBOM P® M JOKaIBHBIMU
HOPMAaTUBHBIMHU aKTaMHU.

5.2. B ciyyasx, npenycMOTpeHHBIX (peepanbHbIMU 3aKOHAMHM, HapyleHue nonoxenuit Konekca
BJICYET IPUMEHEHUE K PA0OTHUKY YUpekJAeHUS MEP IOPUINUECKON OTBETCTBEHHOCTH.



