MHWHOBPHAYKHN POCCHUH
denepaibHOE rocyJapcTBeHHOE 010UKETHOE YIPeKAeHHe HAYKH
HNucratyT matemaTuku uMenn C.JL. CobosieBa
Cubupckoro otaejsenns Poccniickoi akageMun HayK

(IM CO PAH)
YTBEPXIEHO
MIPUKA30M H.0. IUPEKTOpa
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IHHOJOXEHHUE

0 Mepax IT0 HEAOIMYIIEHHUIO COCTABICHIS HEO(PHUIIAAIBHON OTYETHOCTH
1 HCIT0JI30BaHUs MOIENBHBIX JOKYMEHTOB B
DenepabHOM rOCYIAPCTBEHHOM OOPKETHOM YUPEXKICHUH HAYKH
HNucturyte matematuku umern C.JI. Cobonesa
Cubupckoro otneneHus Poccuiickoll akaeMuH HayK

HoBocubupck - 2025



1. OO1m1ue MoIoXKEHUA

Hacrosmiee IlomoxkeHwme © Mepax [0 HEOOIYIICHUIO COCTaBICHUA
HEeO(pUIIMAILHON OTYETHOCTH U HWCIIOIB30BAaHUS MOANENBHBIX OKYMEHTOB B
denepabHOM TOCYAApCTBEHHOM OIODKETHOM YUYPEKIECHUHM Hayku WHCTHUTyTE
mareMmatuku uMmenn C.JI. Cob6oneBa Cubupckoro otaenenus Poccuiickoi akageMun
HayK (manee mo Texcty Yupexaeaue, UM CO PAH) onpeznenser mopsamok AeHCTBHI
paboraukoB UM CO PAH npu BO3HHMKHOBEHUM COMHEHHH B IIOAIMHHOCTU
IIPEICTaBICHHBIX JOKYMEHTOB.

2. TepMUHEL U OIPENEIICHUA:

JTOKYMEHT - MaTepUATbHBIH HOCUTENH ¢ 3a(QUKCUPOBAaHHOM Ha HEM B JIF000H
dopme mHDOpMAIHEW B BHIOE TEKCTa, 3BYKO3aIMCH, U300paxeHus U (WIHM) UX
COYETaHHs, KOTOPHIH HMEET PEKBU3UTEI, TIO3BOJIIIONINE €r0 HASHTUGHUIINPOBATD, U
IpeIHa3HaueH I IIepeJadd BO BpPEMEHH H B IIPOCTPAHCTBE B IIENAX
0OIIECTBEHHOTO UCIIOJIB30BAaHUS U XPaHEHUS;

JJIeKTPOHHBIA  JTOKYMEHT -  [OKYMEHTHpPOBaHHAas  HHpOpMaLHi,
IpeICTaBlICcHHAas B OJJEKTPOHHOH ¢opMe, TO €CTh B BHIE, IPUTOJHOM I
BOCIIPHATHS YEJIOBEKOM C HCIOJIB30BAaHHEM OIIEKTPOHHBIX BBIUUCIUTEIBHBIX
MAaIllMH, a TaKke A Mepemadyd mo WHGOPMAIOHHO-TEIeKOMMYHUKAIIMOHHBIM
ceTsIM win 006paboTku B MHPOPMAIIMOHHBIX CHCTEMAX;

IK3eMILIAP [JO0KyMeHTa - o0pasell THPaXHUPOBAaHHOIO JOKYMEHTa,
WJICHTUYHBIN OPUTHHAILY;

OTYETHOCTh - COBOKYITHOCTH KOJIMYECTBEHHBIX UM  Ka4EeCTBEHHBIX
IoKa3aTelel, XapakTepU3YIOIKNX AESTEIbHOCTh YUPEKACHUA 33 ONPENCIICHHBIA
IIEPHOJ] BPEMEHHU.

3. OT4eTHOCTD

OTYETHOCTh COCTaBIIETCA IS TOJNYUEHHS OpraHaMu IOCyAapCTBEHHOU
BJIACTH, PYKOBOJCTBOM W (VWJIH) yUpEOUTEIEM aKTyalbHBIX CBEJCHHM O TEKYyIIEM
MOJOKEHUU el Tub0 HHGOPMAIMH 110 WUTOraM JAEATeNbHOCTH (OTAENBHBIM
HAIIPABJIICHUSAM JEATENbHOCTH) KaK YUpeXICHHS B IEIOM, TaK U CTPYKTYPHBIX
ITOApa3IeICHAN.

3.1. Bunapl oTYETHOCTH:

rocyJapcTBeHHasi, COCTaBsieMas Ha  OCHOBE  YTBEPXKICHHBIX B
YCTAHOBJIEHHOM IIOPS/KEe YHHU(QHUIUPOBAHHBIX (GOpPM M B COOTBETCTBHH C
yTBEP K ICHHBIMA HOPMATHBHBIMHY IIPAaBOBBIMH aKTaMu Poccuiickoit Deneparnyy;

BeIOMCTBEHHAsl, COCTaBIIeMas Ha OCHOBAaHMM TpPEOOBAHMM, IIHCEM,
3aIpOCOB O MPEICTaBICHHM MHGPOpPMAaluMud B CBA3H C  OCYIIECTBICHUEM



MuHHCTEpCTBOM HayKu M BeIcmiero oOpaszoBaHus Poccuiickonn ®enepannu
GYHKIMI U TIOJTHOMOYHH YIpEIUTEIs;

BHYTPEHHSs, pa3paboTaHHas U YTBEPKIACHHASA Y UPEKICHUEM.

3.2. OO0s3aTenbHBIME PEKBU3UTAMH OTYETOB SBIIAIOTCSA: HAUMEHOBaHHE
oTyeTa (DOKyMEHTa), HaIMEHOBaHHE OpraHU3alliy, HaMEHOBAHUE CTPYKTYPHOI'O
HoJIpa3/ieNeHus (€ClIM 3TO OTYET WM CIpaBKa O paboTe MoJpa3ielieHHs), Jara,
HOMEp JOKYMEHTa, 3ar0JI0BOK II0 TEKCTY, ITOANKUCH OTBETCTBEHHOTO JIOJDKHOCTHOTO
muna, Tpud yTBepkIeHus (Ipu HEOOXOAMMOCTH) WIH pe30NioIus (pemeHue)
PYKOBOIUTEIA YUpeKICHUS (HauaJbHIKA CTPYKTYPHOIO IOApa3AeTIeHuUs:).

. HeneiicTBuTEIBHBIE JOKYMEHTEI

4.1. Iloa HEOEHCTBUTEIBHBIMU JOKYMEHTAMU IIOHUMAIOTCS:

4.1.1. TONHOCTHIO MOAJICBHEIE JOKYMEHTHI WIH IOJJIMHHBIE JOKYMEHTHI, B
KOTOpEIE BHECEHBI U3MEHEHHUS ITyTEM MOMYKUCTOK, AOMMCOK, MCIPABICHUN WU
YHUYTOXXEHHS YaCTH TEKCTa, BHECEHHUA B HEro JOINOIHHUTENbHBIX JaHHBIX,
IIPOCTABJICHUS OTTUCKA MOAAEIBPHOTO IITaMIa WM II€YaTH U T.I1.;

4.1.2. bakTHUYeCKU SBISIONIMECS MOIMHHBIMH, HO COJIEp>Kalllie CBEIECHWUS,
HE COOTBETCTBYIOIIME JEUCTBUTEIBHOCTA. OHM COXPAHSIOT BHEIIHUE IIPU3HAKUA U
PEKBU3UTHl HAUICKAIMX JOKYMEHTOB (HM3TOTaBIMBAIOTCS Ha OQUIIMATBHOM
OIaHKe, CoJepyKaT HAaMMEHOBaHUS JODKHOCTEN U (DaMIIIAH JIUL, YIIOTHOMOYEHHBIX
HX ITOJAINKCHIBATh), OJHAKO BHECEHHBIC B HETO CBEICHIS (TEKCT, IIM(PPOBEIE JaHHEIE)
SBILIIOTCA cabcuUIMPOBAHHBIMY;

4.1.3. BeIAaHHBIE C HApYIUCHHUEM YCTAaHOBICHHOTO IIOpSAIKAa, TO €CTh B
pe3ysbTaTe 3I0YIOTPEOJICHHS JOJDKHOCTHBIM JIMIIOM CIYXEOHBIM IIOJIOKEHUEM
WJIH COBEPILICHUS UM XaJIaTHBIX IE€UCTBUM IIPH BBIIAYE 3TOrO JOKYMEHTA.

3. JeiicTBus paOOTHUKOB IIPH BOZHUKHOBEHHY COMHEHHH B
MIOJUIMHHOCTH IIPEACTABIEHHBIX JOKYMEHTOB.

5.1. Tlpu 1poBepke HOKYMEHTOB HEOOXOOUMO YYHTHIBATh, YTO
IIOVIMHHOCTG TIPEJICTAaBICHHBIX JTOKYMEHTOB YCTaHABIMBAETCS IIYyTEM IIPOBEPKHU
PEATHHOCTH HMMEKLIUXCS B HUX IOANUCEH IOJDKHOCTHBIX JIMI U COOTBETCTBHA
COCTaBJICHUS JTOKYMCHTOB JaTaM OTPaXXEHHUS B HUX Olepauui, mHbOopMaluy,
(hakTOB U T.1.

5.2. JocroBepHOCTh wWHpOpMaNNM, 3aQUKCUPOBAHHON B JIOKYMEHTaX,
OPOBCPACTCA HIYHUCHHCM YKd3aHHBIX HAOKYMCHTOB M B3aHMMOCBA3AaHHBIX C HHMH
JOKYMEHTOB. 3aKOHHOCTh OTPaKEHHBIX B JOKYMEHTaX OIEpalldil yCTaHAaBIUBAETCS
ITyTEM TIPOBEPKHU X COOTBETCTBUS 3aKOHOAATENbCTBY Poccuiickon Denepanum.



5.3. Ilpu BO3HUKHOBEHHH COMHEHUM B IIOJJIMHHOCTH JOKYMEHTa PabOTHUK
00s3aH HE3aMeIIUTEIRPHO COOOIMUTE 00 S5TOM CBOEMY HEIOCPEACTBCHHOMY
Ha4daJbHUKY. |

5.4. B ciy4yae BO3HUKHOBEHHUSI 00OCHOBAHHBIX COMHEHHH B ITOJJIMHHOCTH
MIPEJICTABIICHHBIX JIOKYMEHTOB M JOCTOBEPHOCTH COZEpXKalleWcs B HHX
uHbopMaru YupexaeHue 00s3aHO IpPEeANpUHATh MEphl, HaIpaBJICHHBIE Ha
YCTPaHEHUE BO3HHUKIINX COMHEHUH U Ha MTOIYyYECHHUE TOMOTHUTEIBHBIX CBEACHUM, B
TOM YHCIIE HAIIPaBUTh COOTBETCTBYIOIIUN 3aIIPOC JIUILY, BBIIABIIEMY JOKYMEHT.

5.5. B cny4ae ykazaHHWd B OTBETE Ha 3ampoc HHPOPMAalMH O TOM, YTO
JOKYMEHT HE IIOJIOTaBIMBAJICS M HE BBIJABaJCA JHOO €ro coiepkaHwe He
COOTBETCTBYET JCHCTBUTEIBHOCTH, PYKOBOAUTEIb YUPEKICHUS IPUHUMAET
peIIeHre 0 HalpaBIeHHH COOOIIEHHUS B IPAaBOOXPAHUTENBHBIE OPTaHbl O IPHU3HAKAX
COBEPIIECHHOTO MPABOHAPYIIIECHUA.

5.6. IlpencraBneHHBIE B YUpEXKIECHHE HEICUCTBUTEIBHBIE NTOKYMEHTHI U
(M) UX KOMUM HE TOJJIEkKAT BO3BpPATy B CBS3U C BEPOSTHOCTHIO HUX BHIEMKH
MIPaBOOXPAaHUTEIBHBIMU OpPTraHaMH.



